[image: The Office of Human Resources Southwest Minnesota State University]Hiring Authorization Form
(Complete form and print off for signatures)
[bookmark: Text12]Position Title:      
[bookmark: Text14]Department/Program:      
[bookmark: Dropdown1]Bargaining Unit: 
[bookmark: Text13]Proposed FTE:      
[bookmark: Text11]Cost Center:      
[bookmark: Text28]Position purpose:      
Minimum Qualifications:
· [bookmark: Text15]     
· [bookmark: Text16]     
· [bookmark: Text29]     
Preferred Qualifications: 
· [bookmark: Text17]      
· [bookmark: Text18]      
· [bookmark: Text19]      
· [bookmark: Text20]      
Additional Comments:
[bookmark: Text27]     


Type of Position (check one):
	[bookmark: Check1]|_|
	Fixed Term
	[bookmark: Text8]Start Date:     
	[bookmark: Text9]End Date:     

	[bookmark: Check2]|_|
	Probationary
	
	

	[bookmark: Check3]|_|
	New Position
	
	

	[bookmark: Check4]|_|
	Vacant Position
	[bookmark: Text10]Previous Incumbent:      



	Supervisor Signature
	[bookmark: Text26]     
	Date
	Click or tap to enter a date.
	
	
	
	

	Budgetary Approval
	[bookmark: Text23]     
	Date
	Click or tap to enter a date.
	
	
	
	

	Provost Approval
	[bookmark: Text24]     
	Date
	

	
	
	
	

	President’s Approval
	[bookmark: Text25]     
	Date
	Click or tap to enter a date.
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